
Click small 
triangles here to 
sort records by 
species name

Type name here to 
filter by recorder 
(after typing click 
out of the box to 
apply the filter)

Click here to 
add or remove 

the tick-box 
option

Click ‘spanner’ 
to select which 

columns 
appear in the 

grid

Click here to tick 
all 30 records on 

the page

Click one of the 
verification buttons to 

accept (or reject) all 
records currently 

ticked

ONLY click ‘all’ IF you want 
to accept ALL the pending 

records (including all 
pages of the grid) without 

further inspection!

Click here to add 
further filter 

options if needed
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